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Financial Support for Students

Guidance Notes for Applying for Financial Support 2011/2012

If you need help to complete this form or require more information on the financial support available, please contact the ACRES Office on 01825 761820, email adultlearn@uctc.org.uk or call in person to the ACRES Office, Uckfield Community Technology College, Downsview Crescent, Uckfield, TN22 3DJ.

We will use our limited funds to help as many students as possible to study within the Adult College for Rural East Sussex.  

Please note that 

· Funds are aimed at those most in need of financial support
· Funds are limited and will be allocated on a first come, first served basis

· Funding is normally only available for one course per academic year
· You will not receive funding if you have outstanding debts to ACRES
Students attending non-exam courses
Students attending non-exam courses who are receiving the follow benefits may apply for financial assistance with course fees:

· Income Support
· Working Tax Credit (with a household income of less than £15,900)

· Council Tax Benefit

· Housing Benefit

· Pension Credits (Guarantee Credit only)

· Job Seekers Allowance

· Employment Support Allowance in the work related Activity Group
There are two ways in which we may support students 
1. Students who are in receipt of a means tested benefits as listed above may apply for a reduction in fees or be eligible to pay the reduced fee. 
2. Arranging payment of fees by instalments over a longer period.
Applications for financial support from our Discretionary Support Fund should be forwarded to ACRES at the address below.  Evidence of the relevant benefit will be required.

Students attending courses leading to a full qualification 

ACRES has different funding arrangements for these courses and students will be eligible to pay the reduced fee if they are in receipt of the following benefits:
· Job Seekers Allowance (JSA)
· Employment Support Allowance in the work related Activity Group (ESA)
Further financial support may be given from our Discretionary Learner Support Fund to students experiencing financial hardship.  Financial support may be granted to help with
· A reduction in fees

· Help with the cost of essential books and materials

· Childcare costs. (Care has to be provided by a registered childcare provider to be eligible for support). 

· Transport costs

Students who are experiencing financial hardship and those who are in receipt of a means tested benefit as listed below may apply for support from our Discretionary Support Fund.
· Job Seekers Allowance (JSA)

· Employment Support Allowance in the work related Activity Group (ESA)

· Income Support

· Working Tax Credit (with a household income of less than £15,900)

· Council Tax Benefit

· Housing Benefit

· Pension Credits (Guarantee Credit only)

Applications for financial support from our Discretionary Support Fund should be forwarded for the attention of the Business Manager at the address below.  Each case will be assessed individually and evidence of the relevant benefit or household income will be required.
How to Apply

All applications must be supported with relevant benefit evidence.  

Evidence in the form of dated documentation will be required which covers the start date of the course.
Section 1:
Personal Details

Please complete all sections.

Section 2:
Course Details

Please complete all sections.

Section 3:
Evidence of benefit  
Please complete the details of the benefit you receive.
Section 4:
Specific Support Required

Please tick the box to indicate the type of support you require.

Please indicate the amount of funding support you are applying for.

Section 5:
Declaration

Please read, sign and insert date

Once the application form has been completed please return to:

ACRES Office

Uckfield Community Technology College

Downsview Crescent

Uckfield 
TN22 3DJ

Application for Financial Support 2011/2012
Section 1:
Personal Details
	Family Name
	
	First Names
	

	Address
	


Section 2:
Course Details
	Course Title
	
	Course Code
	


Section 3:
Evidence of benefit  
Please indicate the type of benefit you are in receipt of and are supplying evidence for
	Income Support
	

	Working Tax Credit (with a household income of less than £15,900)
	

	Council Tax Benefit
	

	Housing Benefit
	

	Pension Credits (Guarantee Credit Only)
	

	Job Seekers Allowance
	

	Employment Support Allowance in the work related Activity Group
	


Section 4:
Specific Support Required

Please tick the boxes to indicate the specific financial support being applied for.
	Reduction in fees
	
	Help with the cost of essential books and materials
	

	Transport costs


	
	Childcare costs
	

	Please indicate the amount of support you are applying for
	£

	Instalments payment plan 
	I would like to arrange payment of fees by……………monthly instalments. All payments must be made before the course finishes. 


Section 5:
Declaration

I certify the information I have given in this application is true and accurate.  I understand that this funding is discretionary and that if granted I will complete the course.

Signature................................................................     Date........................................
For Office Use Only
	Full Fee
	
	Reduced Fee
	

	Amount Granted  DLS Fund
	
	Staff Initials
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